[HARVESTIME INTERNATIONAL INSTITUTE]

[Insert address and telephone information]

Date

Name

Address

City, State, Zip

Dear_______:

Some time ago you requested information on Harvestime International Institute.   Our records indicate that we sent you a registration packet, but as of this date we have not heard back from you.

Our school offers Biblically based curriculum, a positive learning environment, and instructors who are dedicated to guiding you to achieve your educational and spiritual goals.  We hope that His plan for you will include being part of our Institute.

Please call me at [insert telephone number] if you have questions regarding our school or if you did not receive the information we sent you.

Sincerely,

Name

Title

